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The Hong Kong Polytechnic University, Department of Computing





Industrial Placement Program (2010 – 2011)
Reply Proforma: 
	Important: 
1. Please use one form for a job.
2. Multi-line entry is accepted.
3. Please return the form to Ms Winifred Ng by email at cswng@comp.polyu.edu.hk or by Fax: 27740842


Part One: Company information
	1. Name of Company:
	

	2. Company’s website:
	

	3. Address:
	

	4. No. of employees in HK:
	

	5. Nature of Business:
	

	6. Contact Person:
	

	7. Title:
	

	8. Department/Section:
	

	9. Telephone:
	

	10. Email:
	

	11. Fax:
	

	Please put an asterisk * in the appropriate blanket below:

	[ ] We do not wish to recruit placement students for 2010-11, but please contact us next year.

[ ] We do not wish to participate in the placement program for 2010-11 and the year after.

[ ] Please find the placement position below.

 


Part Two: Placement Position Offered
	1. Your Job Reference No:
	

	2. Job Title:
	

	3. Department:
	

	4. No. of Vacancy:
	

	5. Job Description:
	

	6. Key Skill and Knowledge required:
	

	Please put an asterisk * in the appropriate blanket for questions 7-16:

	7. Command of English:
	[ ] Excellent                
	[ ] Good
	[ ] Average
	[ ] Not important

	8. Self-learning:
	[ ] Excellent                
	[ ] Good
	[ ] Average
	[ ] Not important

	9. Able to work in a team:
	[ ] Excellent                
	[ ] Good
	[ ] Average
	[ ] Not important

	10. Able to handle customers’      request:
	[] Excellent                
	[ ] Good
	[] Average
	[ ] Not important

	11. Presentation skills:
	[ ] Excellent                
	[ ] Good
	[ ] Average
	[ ] Not important

	12. Analytical skills:
	[ ] Excellent                
	[l ] Good
	[ ] Average
	[ ] Not important

	13. Organization skills:
	[ ] Excellent                
	[ ] Good
	[ ] Average
	[ ] Not important

	14. Academic results:
	[ ] A Student     
	[ ] B+ Student
	[ ] B Student
	[ ] Not important

	15. Willing to work long hours:
	[ ] Must                   
	[  ] Good
	[ ] Average  
	[ ] Not important

	16. Expected monthly salary:
	

	17. Location of work:
	

	18. Open for overseas students:
	

	19. Additional information:
	


Company Stamp/Signature (required if return by post):___________________________________
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